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FILE NO.      

DATE:      

DEPOSIT: $100.00 

 

  PARK RESERVATION APPLICATION AND AGREEMENT 

RESIDENT NAME:            

NAME OF GROUP (IF APPLICABLE):           

PHONE:    CELL:   EMAIL ADDRESS:     

ADDRESS:      CITY    STATE:  ZIP:   

DATE REQUESTED:    TIME AM/PM           TO                   AM/PM 

TYPE OF ACTIVITY:            

NUMBER OF PEOPLE: LIMIT OF 50 AT THIS TIME        

SPECIAL REQUEST: NONE TAKEN AT THIS TIME        

LOCATION REQUESTED: PAVILION ONLY AT THIS TIME       

A PARK WILL NOT BE RESERVED UNTIL THIS FORM IS FULLY COMPLETE AND SIGNED BY A RESIDENT OF 

WARSON WOODS AND RECEIVED BY THE CITY OF WARSON WOODS WITH THE DEPOSIT ATTACHED AND 

DETERMINED BY THE CITY TO BE COMPLETE. 

THE CITY RESERVES THE RIGHT TO REFUSE ANY REQUEST FOR ANY NON-DISCRIMINATORY REASON.  ALL 

USERS WILL BE REQUIRED TO COMPLY WITH ALL CITY RULES AND REGULATIONS CONCERNING CITY 

PROPERTY. 

THIS AGREEMENT MUST BE SIGNED BY A RESIDENT OF THE CITY OF WARSON WOODS WHO IS AT LEAST 

21 YEARS OF AGE AND WHO SHALL BE RESPONSIBLE FOR THE ACTIONS OF HIS/HER GUESTS AND MUST BE 

PRESENT FOR THE DURATION OF THE EVENT. 

AT THIS TIME ALL PARK HOURS ARE 8:00 A.M. TO SUNSET DAILY. 

PAVILION USE AND CAPACITY.  The paved area under the pavilion roof, to include the 

outside flatwork area near the fireplace, is approximately 2150 square feet.   

i. Group pavilion use will be limited to reservations only; there will be no walk-up 

use by groups.  Reservations by group name will be posted daily on the bulletin 

 

10015 MANCHESTER ROAD• WARSON WOODS, MISSOURI 63122-1825 • 314-965-3100 • 314-965-3102 FAX 



REV SEPT 2020 

 

board outside the pavilion. The City will post this “reservation for group use only” 

policy use outside the pavilion bulletin board. 
ii. At this point in time, the city is limiting the group sizes to 50 or fewer for all 

pavilion reservations.  Group sizes may increase later depending on the local 

situation with respect to disease transmission and outbreaks.  The group size of 50 

is also subject to more stringent limitations issued by both St. Louis County and the 

State of Missouri. 
iii. There will be only 2 reservations allowed per weekend day, with 2 hours between 

reservations, and one reservation per weekday; persons reserving the pavilion 

MUST clean and disinfect the area after use; this means all trash must be disposed 

of properly, the BBQ pit/grill area and surrounding stone surfaces cleaned (ash 

removal not required); and all park benches and picnic tables must be wiped 

cleaned and disinfected. 
iv. The City suggests that users purchase and use pre-packaged, disinfectant wipes and 

household cleaning supplies (liquid soap, sponges, paper or cloth towels, hand 

sanitizer, brushes) and bring them to the pavilion to perform after-use cleaning and 

for general hygiene/ prevention. 
v. At this time, no pavilion decoration will be permitted for parties/ events. This 

excludes picnic tablecloths/ centerpieces. 
vi. Clean the high touch areas like benches and picnic tables thoroughly.  Cold water is 

available in the restrooms or, alternatively, by using the bottle filler on the drinking 

fountain.  Failure to clean and disinfect will result in the loss of your deposit. 
vii. Users finding that the previous party hasn’t cleaned up afterwards should report 

this condition to City Hall (314-965-3100) or the WWPD (314-965-1131). 
viii. Groups must conform to all St. Louis County and State of Missouri requirements 

involving social distancing and use of face coverings.   
ix. All group events/ pavilion reservations must end by dusk/ sunset daily.  When the 

park security lights come on, users must clean-up and start vacating the premises. 
 

I/WE HAVE READ AND AGREE TO THE TERMS OF RESERVING THE 

PAVILION, INCLUDING THE INDEMNIFICATION & RELEASE SECTION, 

AND AGREE TO BE BOUND BY THE TERS OF THE ATREEMENT AND TO 

ADHERE TO THE RULES AND GUIDELINES FOR THS USE OF THE CITY’S 

PARKS. 

 

 

            
                SIGNATURE OF RESIDENT     DATE 

 

       

               PRINTED NAME 
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Applications. The time line for accepting reservation applications for the current calendar year will be as follows: 

• City residents: January 1 of that year. 

• Not-for-profits·: March 1 of that year. 

*Not -for-profit groups include, but are not limited to, Police/Fire Departments, City employees, local operators of businesses 

within the City for non-commercial use only, Churches, Schools within the City 

 

Time of application. Application for a reservation must be filed no later than two (2) business days prior to the planned event. 

Areas Subject to Reservation. Areas that can be reserved include the pavilion, tennis courts, multipurpose court, fire pits, and 

specific picnic areas. However, only two (2) of these areas may be reserved at any one time. Use of the pavilion assumes the group 

will also be using the adjacent grassy area. 

Limitations. Reservations are limited to groups of no more than one hundred (100) people, except for City sponsored activities. An 

application for more than one hundred (100) people will be reviewed by the Park Committee and decisions will be made on a case-

by-case basis. 

Display of Reservation. The Applicant of a reservation must be present at the event and have the approved permit available for 

review. Park reservations are non-transferable. 

Deposit. Reservation permits for use of the park require a deposit, as set by the Board of Aldermen, upon application approval 

before a date can be assigned to that user. Failure to cancel a reservation two (2) weeks in advance of a scheduled date results in 

forfeiture of deposits. Weather related cancelations normally result in a refund. Any damages or cleanup charges resulting from the 

use of the Park by the reserved party will be deducted from the deposit and/or additionally billed to the reserving party. 

Use of Parking Lot. Because parking at Royal Oaks Park is limited, if the Applicant intends to use the parking lot for parking of a 

catering van, food truck, gaming truck or other vehicle that is used for providing food or entertainment during the time of the 

Reservation, the Applicant shall provide with this Application a description of the vehicles that will need access to the park parking 

lot and a sketch plan of their proposed location for City approval. Furthermore, the parking 

lot must remain open and cannot be reserved nor its use restricted in full or in part by any activity for which a Reservation is sought. 

The City's Park Regulations are found in Chapter 230 of the Warson Woods Municipal Code and available online at 

www.warsonwoods.com - Below is a summary of the Park Regulations RESERVATION POLICIES 

RULES - USES AND PROHIBITIONS 

Possession of Alcohol in Park. For family picnics and small group picnicking, alcoholic beverages are allowed. For other events, no 

person will possess any alcoholic beverage on park land, nor carry, transport, or otherwise bring any alcoholic beverage onto park 

land except when expressly authorized by the Board of Aldermen or its designated representative(s) in conjunction with an 

approved reservation for a specific area or event. 

Glass Containers Prohibited. Glass containers of any type are not permitted in Parks. 

Smoking. Smoking is prohibited in the restrooms and on or within twenty (20) feet of the playground, tennis courts or multipurpose 

court. 

Tennis Facilities. All activities other than tennis are prohibited on the tennis facilities located in Royal Oak Park unless such 

activities are associated with a City-sponsored event. Separate tennis permits are required to use the tennis facilities located in 

Royal Oaks Park. Tennis permits are available to Warson Woods residents at City Hall. 

Wheeled Conveyance. Use of any wheeled conveyance other than wheel chairs or other medically necessary conveyances, is 

prohibited upon or in all pavilions, fire pit areas, park furnishings and fixtures, tennis courts and/or railings contained or 

incorporated therein, and is also be prohibited on Park sidewalks or pathways during events or when the park is congested.  All 

activities, other than tennis, including, but not limited to. bicycle riding, scootering, skateboarding, rollerblading or roller skating 

are prohibited on the tennis facilities located in Royal Oaks Park. 

Fires. Fires may be built only in fireplaces installed by the City and must be extinguished before leaving the park. Barbecue grills 

installed by the City are for cooking fires only. Fires may be prohibited entirely by posting of special notice. 
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INDEMNIFICATION & RELEASE 

In consideration of the acceptance by the City of Warson Woods of my application and grant of my requested 
reservation, Applicant covenants and represents that Applicant will indemnify, hold harmless and release the City 
of Warson Woods from any loss, damage, cost, charges or expenses whether to person or property, to which the 
City of Warson Woods may suffer as a result of any action, neglect, omission or default on the part of Applicant or 
Applicant's guests. 

In the event any litigation shall be brought against the City, or any of its employees, as a result of any action, 
neglect, omission or default by Applicant or Applicant's guests in the use of the Park, Applicant warrants, 
represents and covenants that Applicant will assume the defense thereof and pay any and all costs, charges, 
attorney's fees, expenses and any judgments that may be incurred by or obtained against the City. 

Applicant assumes the risk that unexpected events or injuries may occur while using the park. Applicant agrees not 

to sue the City, its agents, officers, employees or contractors, for any harm to Applicant's or Applicant's Guests' 

property or for any injuries or damages allegedly sustained during or arising out of Applicant's use of the park. 

RULES - USES AND PROHIBITIONS, cont'd 

Camping. Camping of any kind is prohibited. 

Trash. Trash, rubbish and debris of all kinds will be deposited in the containers provided for that purpose. All areas will be left in a 

clean and orderly condition. 

Animals. All domestic animals must remain on a leash. Any person bringing a domestic animal into a Park will remove any animal 

waste from the Park. All domestic animals are prohibited in and around all playgrounds located on park grounds and restrooms 

with the exception of service dogs. Domestic animals that have previously attacked or threatened to attack another person or 

animal are prohibited from City Parks. 

Excessive Noises. Excessive noises are prohibited in any Park unless special permission is obtained in writing as part of any permit 

or reservation granted by the City. Such written permission must be in the possession of the permittee at all times. 

Regulation of Solicitations and Commercial Activities. Use of the Parks for solicitation of any business or service is prohibited. No 

person, firm, or corporation is permitted to use the Parks to offer or advertise merchandise or other goods for sale or hire. 

Prohibited Activities. Petting zoos, pony rides, dunking booths, carnival rides, bounce houses, tents, portable swimming 

pools/sprinklers, balloon releases, fireworks, and fish/turkey fries are prohibited in the Parks. 

Operation of Motor Vehicles. Motor vehicles are prohibited on park land with the following exceptions, and under the conditions 

stated: 

1. Vehicles utilizing designated parking spaces; 

2. Service vehicles; 

3. Emergency vehicles; 

4. Other vehicles approved by the Board of Aldermen or its designated representative(s); and 

5. The speed limit within a park shall be a maximum of five (5) miles per hour. 


